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Special Educational Needs (SEN)

Statutory Assessment
The purpose of this booklet is to help you understand what Statutory Assessment means for you and your child.

What is Statutory Assessment?

Statutory Assessment is a very detailed assessment of your child under the Education Act 1996.

It identifies your child’s needs and any special or additional help that he/she needs.  It also includes assessments and reports from those involved with your child such as teachers, early years staff, educational psychologist, health, social care and parents.

When is a Statutory Assessment carried out?

The SEN Code of Practice is very clear in its advice that most children with special educational needs (SEN) will be supported with their education within a graduated approach based at school or an early years setting.

All schools and early years settings provide a cycle of planning, teaching, assessing and evaluation. Most children who have SEN learn and progress within this. This approach involves action at
· Early Years Action and Early Years Action Plus

· School Action and School Action Plus

There are separate leaflets entitled ‘Early Years Action and Early Years Action Plus’ and ‘School Action and School Action Plus’.  These leaflets are available from the Parent Partnership Service.

A very small number of children have complex needs and may need extra support. A Statutory Assessment is only considered if the school or early years setting cannot provide all of the support your child needs.

Who can ask for Statutory Assessment?

Statutory Assessment can be requested by:
The school or early years setting
They may do this if they have concerns about the progress your child is making with the support available at Early Years Action Plus/School Action Plus. They will always discuss this with you first.
If the school or early years setting asks for a Statutory Assessment, the Local Authority (LA) will write to you to tell you that it intends to carry out a Statutory Assessment. The LA will ask you to complete a consent form and send it in within 29 days. It is important to send this in as soon as possible to avoid any delays in the assessment procedure.  You may also wish to send in any supporting information.

Parents
As a parent you can ask the LA to carry out a Statutory Assessment if you feel that your child’s needs are complex and that they cannot be met by school or the early years setting through Early Years Action Plus / School Action Plus.
It is a good idea to discuss it with school or the early years setting first. You may wish to talk to the Parent Partnership Service if you would like some help to do this.

If you ask for Statutory Assessment the LA will write to
· you, to ask if you have any further information. This may include reports from other agencies such as health or social services

· your child’s school and ask them to send in any information about his/her needs

· other agencies to notify them that they may be asked for advice on your child

Another agency, such as Health, may make the request to the LA. This is usually when the pupil has significant medical needs.

What happens after the request for Statutory Assessment is made?
· the LA decides whether or not to carry out a Statutory Assessment. In most cases the LA should make the decision within 6 weeks of receiving the request. It aims to do this whenever possible
· the decision is based on all of the evidence sent to the LA
· it is important that good quality information is provided so that the LA can make a proper decision

How does the LA decide?

A Statutory Assessment Panel meets every week to look at requests for Statutory Assessment. The Panel is made up of professionals and can include:

· LA SEN Casework Officers   

· a Head Teacher from a special school

· Senior Educational Psychologist
· Special Educational Needs Co-ordinator

· Advisory Teacher
· Health Professionals

The Panel looks at all of the information that has been sent to the LA and decides either
· your child’s needs can continue to be met appropriately through the support available at Early Years Action Plus/School Action Plus. If so, the LA will decide that a Statutory Assessment is not necessary



Or

· more detailed information is needed



Or

· that it will carry out a Statutory Assessment

Whatever the outcome, the LA will write to you to explain the decision.  You will also be able to discuss the decision if you wish.

What if the LA decides not to carry out a Statutory Assessment?

The LA will write to you to give you the decision and will:

· offer you an opportunity to talk things through with your Casework Officer or the Parent Partnership Service. This may help you to understand why the decision has been made. It may also help you to understand how your child’s special educational needs will be met by the school or early years setting

· offer you access to the Independent Disagreement Resolution (Mediation) Service.  The Parent Partnership Service can provide details of this service.

· inform you that you have a right of appeal to the Special Educational Needs and Disability Tribunal(SEND).  You may wish to discuss this with the Parent Partnership Service.

What if there is not enough evidence to make a decision?

· the LA will write to tell you this

· the LA may ask for further evidence from the school or early years setting, other professionals and from you

· the LA will consider any new evidence at the next meeting of the Statutory Assessment Panel and make a decision based upon it

What if the LA decides to carry out a Statutory Assessment?
The LA will write to you to tell you that it is going to start a Statutory Assessment. The letter will
· tell you about your LA Named Officer who will be able to help you with the process of the Assessment

· tell you about the Parent Partnership Service. A Parent Adviser can help you with any aspect of the Assessment

· ask you if you want to provide more detailed written information. Your contribution is important as you know your child best
· ask for your child’s view if this appropriate

Who will assess and provide information about my child?
The LA has to ask for information from
· your child’s school or early years setting

· an Educational Psychologist

· health professionals (such as doctor, therapist, health visitor)

· social care

· you and your child

· other agencies if appropriate

Anyone who assesses your child will tell you in advance.

Your child’s views are important. Your child may need help to give his or her views. You, a teacher or another professional can help.

The LA will send you copies of all of the reports when Statutory Assessment is completed.

How long will Statutory Assessment take?










There are some exceptions to this timescale. 
These are listed in the SEN Code of Practice (Annex A Part 11 12:7).

What happens when all of the information has been collected?

When the LA has received all of the information the SEN Casework Officer will look at all of the reports and use this information to decide whether or not to issue a Statement of Special Educational Needs.

What if the LA decides not to issue a Statement?

If the LA decides not to issue a Statement it will write to you to
· tell you the decision

· give you the reasons

· offer you the opportunity to discuss the decision

· tell you what your options are if you disagree with the decision

· issue a Note in Lieu (see below)

What is a Note in Lieu?
A Note in Lieu is a document in which the LA

· explains why it has decided not to issue a Statement

· outlines your child’s special educational needs

· makes recommendations about provision to meet those needs within the graduated approach at school or in the early years setting

If you disagree with the LA’s decision, it will be helpful if you discuss this with the LA. You may want to talk it through with the Parent Partnership Service.

You may wish to take the disagreement to the Independent Disagreement Resolution Service.

You have the right of appeal to SEND (Special Educational Needs and Disability) Tribunal if you cannot come to an agreement with the LA. The LA will send you information about this and about the time limits for making an appeal.

What if the LA decides to issue a Statement?
If the LA decides to issue a Statement, the SEN Casework Officer will write to you and send you a Proposed Statement. This is a draft Statement for you to look at.
What is a Statement of Special Educational Needs?
A Statement of Special Educational Needs is a legal document that identifies your child’s needs and all the special help that they will have. The LA will issue a Statement if your child’s needs cannot be provided for by the school or early years setting at Early Years Action Plus/School Action Plus.

A Statement is set out in 6 parts

· Part 1 gives your own and your child’s name, address and other details.  It also tells you which reports were used to writ the Statement
· Part 2 gives details of your child’s special educational needs as identified during the assessment

· Part 3 describes:

· the provision (help) the LA thinks your child should receive to meet their needs

· the long term objectives to be achieved by that special help

· the arrangements to be made for setting short term targets and regularly reviewing your child’s progress in meeting those targets, and for reviewing the Statement.

· Part 4 describes the type of school and names the school where your child’s needs will be met (or the LA arrangements for provision if this is not to be in school)

· Part 5 gives details of the relevant non-educational needs your child may have as agreed between Health services, Social Care or other agencies and the LA

· Part 6 describes how your child will get the help required to support their non-educational needs

If you would like to know more about this, the Parent Partnership Service produce a separate leaflet called ‘Statements of Special Educational Needs and Annual Reviews’.

What happens when the Final Statement is in place?
The Final Statement comes into force as soon as the LA issues it.  From that time the LA must provide your child’s school with any extra resources from the LA that are written on the Statement. The school’s governors must do their best to make sure that your child gets the special educational help set out in the Statement.

The school or early years setting draws up a new Individual Education Plan (IEP) to set short term targets. It will arrange to review the IEP.

You and your child should be involved.

Will the Statement be reviewed?

Yes, a Statement must be reviewed every year. This is called an Annual Review. You and your child should be involved. More details are available in a separate leaflet called ’Statements of Special Educational Needs and Annual Reviews’. The Parent Partnership Service will be able to tell you more about Annual Reviews.

What happens if my child changes school?
If your child changes school then information including the Statement, will be passed to the new school. The LA will consult with you about changing Part 4 of the Statement. You can get more information on changing schools with a Statement in place from the Parent Partnership Service.

How long will the Statement exist?
The Statement will generally remain in force until the LA stops maintaining it. The LA can only cease (end) a Statement if it believes that it is no longer necessary. To do this the LA needs to:

· carefully consider all of the circumstances

· look at the evidence from a recent Annual Review

· consult closely with parents

The Disagreement Resolution Service

If you, the LA and the school or early years setting cannot reach an agreement you may wish to use this service. It provides mediation and is independent of the LA. It does not affect your right of appeal.

In Gloucestershire the Service is provided by Wessex Mediation. You can contact Wessex Mediation direct on 01823 336465. There is a separate leaflet about the Disagreement Resolution Service.  This is available from the Parent Partnership Service.

SEND (Special Education Needs and Disability Tribunal)

If you and the LA cannot reach an agreement you may wish to lodge an appeal with the Tribunal.

When the LA notifies you of a decision or issues a Statement of SEN, you have 2 months from that date in which to lodge an appeal. The Tribunal considers evidence from you and from the LA and makes a decision based upon it.

You may wish to discuss this with the Parent Partnership Service

Useful Publications

Parent Partnership Service

‘Statements of Special Educational Needs and Annual Reviews’’
Disagreement Resolution Service leaflet

From: 

Parent Partnership Service

Freephone:
0800 158 3603

tel: 

01452 426448

Text:

07771 371845

email: 

pps@gloucestershire.gov.uk
Special Educational Needs (SEN) A guide for parents and carers. 
Ref No: SEN 50

Special Educational Needs Code of Practice Ref No: DCSF 0581/2001

Both available

From: 

Department for Children Schools and Families

(DCSF) Publications

tel: 

08700 002288

Website:
www.dcsf.gov.uk
SEND

‘How to appeal a SEN Decision’

Helpline:        0870 241 2555

Website:

www.sendist.gov.uk
You can also get all of the DCSF, SEND and PPS publications from the Parent Partnership Service.

Contact Us …..

Parent Partnership Service

Freephone:

0800 158 3603

Tel:


01452 426448

Text:


0777 137 1845

Fax:  


01452 544010

Email: 

pps@gloucestershire.gov.uk
Visit our website at: www.glospps.org.uk
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The LA carries out a Statutory Assessment and decides whether to issue a Statement or not to issue a Statement
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issues the Proposed Statement


or


explains its decision not to make a Statement and issues a Note in Lieu
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If a proposed Statement has been issued the LA


consults with parents on it


sends out the Final Statement
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