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Special Educational Needs (SEN)

Panels

(Statutory Assessment & Resources)

Statutory Assessment Panel

Statutory Assessment is a very detailed assessment of your child. It identifies your child’s special educational needs (SEN) and any special help that they require. This is achieved by requesting copies of assessments and reports from professionals involved with your child. This may include teachers, early years staff, educational psychology service, health and social services. As a parent, you will also be asked for your views.

For more detailed information about Statutory Assessment, please ask the Parent Partnership Service for the leaflet entitled ‘Statutory Assessment’.

What is the Statutory Assessment Panel?

The Statutory Assessment Panel is made up of a small group of professionals that meet to discuss your child’s difficulties. The panel has two main functions
· To consider requests for Statutory Assessment

· To consider requests for Statutory Reassessment

Who attends the Statutory Assessment Panel?

Each Panel usually consists of a combination of the following people
· a Senior SEN Casework Officer

· an Assistant SEN Casework Officer – attends each week to present cases
· a Senior Educational Psychologist

· an Advisory Teacher
· a Head Teacher from a special school

· Pupil Referral Service (PRS) respresentative
An SEN Casework Officer works to deliver a service for children with special educational needs and often works within a designated area of the County. They work closely with pre-school settings, mainstream schools, special schools and attached centres on all aspects of special educational needs (SEN).  Special schools may have an assigned SEN Casework Officer.  The work carried out by SEN Casework Officers includes the preparation of and amendments to, Statements of Special Educational Needs within statutory timescales. SEN Casework Officers will attend and occasionally chair a variety of meetings, some of which will be multi-professional.

An Assistant SEN Casework Officer works closely with the SEN Casework Officer, in managing associated non-complex casework for the designated area of the county. 

An Assistant SEN Casework Officer will prepare and present cases for a range of professionals at SEN Panels, draft and amend statements of SEN, ensuring that statutory requirements and timescales are adhered to.

An Educational Psychologist specialises in child development and education. They give specialist advice about the educational needs of children and how these needs can be met.

An Advisory Teacher has specialist knowledge, qualifications and experience of teaching pupils with a wide range of special educational needs. They are employed by the Local Authority and each Advisory Teacher will support a number of schools to meet the individual needs of their pupils.

There may be other people present at the Statutory Assessment Panel such as a SENCo (Special Needs Co-ordinator) or a Head Teacher. They are there to observe the Panel, but take no part in the decision.
What happens at the Statutory Assessment Panel?

A Senior SEN Casework Officer or SEN Casework Officer chairs the Panel.

Each individual case is prepared and presented to the Panel by SEN Casework Officers and Assistant SEN   Casework Officers. In order to make an informed decision about each case, the Panel will want to know
· what the child / young person’s needs are

· how the school are meeting those needs

· what level of support is currently in place

· what the current IEP (Individual Education Plan) targets are

· what progress has been made

· what the Educational Psychologist’s views are

· what the parents / carers views are

What information is the Statutory Assessment Panel looking for?

Each case is judged on its own merits. However as a guide, the panel will always be looking for
· evidence that the child / young person’s needs are severe, long-term and complex

· involvement from an Educational Psychologist, including a copy of an up to date report, which is no more than six months old

· at least two IEP’s indicating a child is at ‘School Action Plus’

When does the Statutory Assessment Panel meet?

The Statutory Assessment Panel meets weekly throughout the year including the school holidays.

Can I attend?

No.  A parent or carer is not able to attend, but your views are important. You will be sent a form to sign, which tells the Panel that you are happy for your child to be considered for Statutory Assessment. You might like to write a letter or make some notes about your child. Alternatively you can speak to your child’s school, so they can include your views in the paperwork they will be submitting to the Panel.

When will I know the decision?

You will receive a letter with the Panel’s decision within a few days of the hearing. The letter will tell you whether or not Statutory Assessment has been approved.








Can I see the reports that were presented to the Panel?

Yes. Parents / Carers and schools may have copies of all the reports which are presented to the Panel, together with the recorded decision of the Panel.

Can a case be heard at the Panel more than once?

Yes. Cases may be re-presented to the Panel if additional evidence is available after the Panel have made their initial decision.

Also, the Panel may decide to defer their decision. This means that they are unable to make a decision based on the information that has been presented to them. If your child’s case is deferred, you will be told the reason for this and what information the panel would like. Once this information has been received, the case can be taken to the next Statutory Assessment Panel for consideration.

What if I don’t agree with the Panel’s decision?

If you don’t agree with the decision, you might find it helpful to speak to your SEN Casework Officer or Assistant SEN Casework Officer. You can find their contact telephone number at the top of the decision letter you receive. They will be happy to meet with you and / or your child’s school to discuss the decision made by the Panel.

If you are still unhappy you might like to speak to someone from the Parent Partnership Service. They will be able to listen to your concerns and advise you about any further steps you may be able to take.

An Independent Disagreement Resolution Service is also available. Using the Independent Disagreement Resolution Service does not affect your right to a Tribunal hearing.

You have the right of appeal to the SEN and Disability Tribunal (SEND) if your request is refused. 

Contact details for SEND will be sent to you and the school in writing, following the Panel’s decision.

SEN Resource Panel
What is the SEN Resource Panel?

The SEN Resource Panel has three main functions
· to consider requests for resource levels for new  Statements

· to consider requests for changes in resource levels for current Statements

· to consider requests for special school places

When the panel are asked to consider ‘resource levels’, they have to decide what type of support is required and how many hours support per week are needed.

Who attends the SEN Resource Panel?

Each Panel consists of

· a Senior SEN Casework Officer

· an Assistant SEN Casework Officer – attends each week to present cases
· a Senior Educational Psychologist

· an Advisory Teacher

· A Special School Head Teacher

What happens at the SEN Resource Panel?

An SEN Casework Officer chairs the Panel.

Each individual case is prepared and presented to the Panel by SEN Casework Officers and Assistant SEN Casework Officers. In order to make an informed decision about each case, the Panel will want to know
· what is being requested

· what the child’s needs are

· how the school are meeting the child’s needs and what level of support is currently in place

· what the Educational Psychologist’s views are

· what the parents / carers views are

When does the SEN Resource Panel meet?

The Resource Panel meets weekly throughout the year including the school holidays.

Can I attend?
No.  A parent or carer is not able to attend, but your views are important. You might like to write a letter or speak to your Casework Officer. Alternatively you might like to speak to your child’s school, so they can include your views in the paperwork they will be submitting to the Panel.

When will I know the decision?

You will receive a letter with the Panel’s decision within a few days of the hearing. The letter will tell you whether or not your request has been approved, deferred or refused.













What if my request has been approved?

If you are expecting a new Statement, you will shortly receive a Proposed Statement, which will give details about the support your child will receive in school.

If you have asked for a change in provision to an existing Statement, you will shortly receive an Amended Notice.

If you have requested a special school place, paperwork relating to your child’s case will be sent to the nearest special school that can meet your child’s needs. If the school are able to offer your child a place, you will receive a letter from the SEN Casework Team notifying you of this.

What if my request has been deferred?

The Panel may decide to defer their decision. This means that they are unable to make a decision based on the information that has been presented to them. If your child’s case is deferred, you will be told the reason for this and what information the panel would like. Once this information has been received, the case can be taken to the next Resources Panel for consideration.

What if my request has been refused?

If you don’t agree with the decision, you might find it helpful to speak to your SEN Casework Officer or Assistant SEN Casework Officer. You can find their telephone number at the top of the decision letter you received. They will be happy to meet with you and / or your child’s school to discuss the decision made by the Panel.

It may be appropriate for your case to be re-presented to the Panel if additional evidence is available after the Panel have made their decision. You may like to ask for copies of all the reports that were presented to the Panel.

If you are still unhappy you might like to speak to someone from the Parent Partnership Service. They will be able to listen to your concerns and advise you about any further steps you may be able to take.

A Disagreement Resolution Services is also available.  Using the Disagreement Resolution Service does not affect your right to a Tribunal hearing.

You may have the right of appeal to the SEN and Disability Tribunal (SEND) if your request is refused. Contact details for SEND will be sent to you and the school in writing, following the Panel’s decision.

Useful Publications

· you can order copies of the booklet Special Educational Needs (SEN) A Guide for Parents and Carers by telephoning 0845 602 2260 or by emailing: dcsf@prolog.uk.com quoting the reference number (SEN 050)

· you can order copies of the full SEN Code of Practice by telephoning 0845 602 2260 or by emailing: dcsf@prolog.uk.com quoting the reference number (DCSF 581/2001)

You may like to contact one of the voluntary organisations concerned with SEN. You can find a list of many of the local, regional and national support groups at www.glosfamiliesdirectory.org.uk 

If you would like information, advice or support please contact the Parent Partnership Service. This service is free, impartial and confidential.

Contact Us …..

Parent Partnership Service

Freephone:

0800 158 3603

Tel:


01452 426448

Text:


0777 137 1845

Fax:  


01452 544010

Email: 

pps@gloucestershire.gov.uk
Visit our website at: www.glospps.org.uk
Yes – Statutory Assessment has been approved





No – Statutory Assessment has not been approved





You will now be sent Parent / Carer Form 2 to complete.





If you would like some help to complete this form, please call the Parent Partnership Service who will be happy to help.





If you have questions, which are not answered in the letter you receive, you might like to speak to your Casework Officer





Other professionals who need to assess your child may contact you.


They may need to see your child at school, at home or at a clinic.


You will always be told about these appointments.











You might like to discuss the Panel’s decision with an Adviser from the Parent Partnership Service. 


They will listen to your concerns and be able to advise you about any further steps you wish to make.











You might like to discuss the Panel’s decision with an Adviser from the Parent Partnership Service. 











If you and the LA cannot agree you have the right to appeal to SEND. Details of this can be obtained from the Parent Partnership Service.











Request for resources for a new Statement





Request for a place at a 


special school





Request for a change in


resources for an 


existing Statement





Assistant Casework Officer prepares the case using the evidence provided by parents and 


professionals











Assistant Casework Officer presents the 


prepared case to the Resources Panel











The Resource Panel’s decision is recorded





Request Approved





Request Deferred





Request Refused
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