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Special Educational Needs (SEN)

Statements of Special Educational Needs

 & Annual Reviews
What is a Statement of Special Educational Needs?
A Statement of Special Educational Needs is a legal document that identifies your child’s needs and all the special help that they will have. The Local Authority (LA) writes a Statement after it has carried out a Statutory Assessment.  The LA will issue a Statement if your child’s needs cannot be provided for by the school at School Action Plus or by the early years setting at Early Years Action Plus.

What does a Statement look like?

A Statement is set out in 6 parts
· Part 1: gives your own and your child’s name, address and other details.  It also tells you which reports were used to write the Statement

· Part 2: gives details of your child’s special educational needs as identified during Statutory Assessment

· Part 3: describes

· the provision (help) that the LA thinks your child should receive to meet 

their needs

· the long term objectives to be achieved by that special help

· the arrangements to be made for setting short term targets and regularly reviewing your child’s progress in meeting those targets

· Part 4: describes the type of school and gives the name of the school where your child’s needs will be met (or the LA arrangements for provision if this is not to be in school)

· Part 5: gives details of the non-educational needs your child may have as agreed between Health services, Social Care or other agencies and the LA

· Part 6: describes how your child will get the help required to support the non-educational needs

How will the Statement be issued?

When the LA decides to issue a Statement the SEN Casework Officer will write to you and send you
· a Proposed (draft) Statement

· a copy of all the reports received

· a form to fill in with the name of the school or educational setting you wish your child to attend

The letter will ask you to let the LA know within 15 days if you agree or disagree with the Proposed Statement.

What is a Proposed Statement?

This is a draft version of the Statement for you to look at.

All of the parts listed above will be filled in except Part 4 which describes the type and name of the school. This must be blank on a Proposed Statement. It must be filled in on a Final Statement.

What do parents need to do next?
You need to look carefully at the Proposed Statement. You have 15 days to let the LA know
· if you agree or disagree with the Proposed Statement

· which school you wish to be named in Part 4 of the Statement

You have a right to say which state maintained school you want your child to go to, either mainstream or special. This may be the school they already go to.

The LA must agree with your preference so long as:

· the school you prefer is suitable for your child’s age, ability, skills and special needs

· your child’s presence will not compromise the education of other children already at the school

· placing your child in the school is an efficient use of the LA’s resources
Everyone involved will want to reach an agreement about the Statement if at all possible. This is the time for you and the LA to discuss the Statement in detail.

If you have any questions or concerns about the Proposed Statement, you can discuss these with your Named LA Officer. You will probably want to discuss it with your child’s school or early years setting.

You may wish to talk to the Parent Partnership Service who can give impartial, confidential information and advice about the Statement and what to do next.

What should a parent look for in a Statement?
A well written Statement is clear, logical and easy to understand.  Complicated words, such as medical terms, should be explained.  It sets out clearly all of a child’s needs and what will be put in place to meet those needs.  When you look at the Proposed Statement start at the beginning and work through to the end.  Remember that the LA can only use the reports that came in during Statutory Assessment in order to write the Statement.  Check the Statement against the information in those reports.

Is anything missing?

· Part 1: gives personal details and shows the reports used to write the Statement. Are all the details correct?

· Part 2: this is a description of your child.  It should list all of their needs, difficulties and strengths.  Does it cover all of the child’s needs? Does it give a true picture of your child?

· Part 3: this is divided into 3 parts:

3(a) these are the long term objectives (targets) based on your child’s needs.  Does it cover all of the needs and difficulties?

3(b) this is the provision (help) which will be provided 
to meet those needs and achieve those objectives.  Is there provision for each of the needs and objectives in part (a)?  Is it appropriate? Is it clear who will provide the help, how much help, when and 
how often.  The words used in the SEN Code of Practice are “quantified” and “specified”.  Depending upon how complex your child’s needs are, the Statement may tell you that the provision (help) will be provided by:

· the school.  On this sort of Statement the LA thinks that the help to meet your child’s needs can be provided by the school from its delegated budget. This means that the school has money within its budget to meet the needs of most children who have special educational needs, including some children who have a Statement.

· the LA.  This is usually for children who have very complex needs which require a very high level of support.

· the school and the LA.  On this sort of Statement it will tell you that some help will be provided by the school and that the LA will add further help in recognition of the complexity of your child’s needs.

· 3(c) describes the arrangements for setting up short term targets, monitoring your child’s progress, and reviewing the Statement.  Are these arrangements clear and do you agree with them?

· Part 4: this describes the school or educational setting and names the school.  This will be blank on the Proposed Statement as the LA cannot name a school at this stage.   When you have told the LA which school you wish your child to attend then this school will be named on the Final Statement unless the LA has a good reason not to do so.

· Part 5: describes any non-educational needs (for example a need for medication or a therapy).  Does your child have needs that should go here?

· Part 6: describes the provision to meet the needs in Part 5 (for example the medication and arrangements for monitoring this).  Is it clear what the provision is and who is responsible for providing it? (This could be the local Health Trust)

What happens next?
If you agree with the Proposed Statement the LA will issue a Final Statement.  The Final Statement must name a school in Part 4.
If you and the LA cannot agree on the Statement, the LA will issue a Final Statement. You have a right of appeal to SEND (Special Educational Needs and Disability Tribunal) if you disagree with the Statement.  You may wish to ask for the Independent Disagreement Resolution (Mediation) service.
If the LA can agree to some or all of the changes you wish to be made it will issue a Proposed Statement.  You will then have 15 days in which to let the LA know if you agree or disagree with the Statement.  After this time the LA will issue the Final Statement.  Once the LA has issued the Final Statement you have the right of appeal to SEND (Special Educational Needs and Disability Tribunal).
What happens if parents and the LA cannot agree on the Final Statement?

If you wish to take this further it is your right to appeal to SEND. You have 2 months from the date on the letter from the LA in which to lodge an appeal. 

How long does it take to get the Final Statement?
There are time limits for the Statutory Assessment and for writing the Statement.  Usually, the LA must make the Final Statement within 8 weeks of the Proposed Statement.

Time limits for Statutory Assessment and Statements
There are some exceptions to this timescale. These are listed in the SEN Code of Practice (Annex A Part 11 12:7). You may wish to speak to the Parent Partnership Service about this.
What happens when the Final Statement is in place?
The Statement comes into force as soon as the LA issues it.  From that time the LA must provide your child’s school with any extra resources written on the Statement. The school’s governors must do their best to make sure that your child gets the special educational help set out in the Statement.
The school or early years setting draws up a new Individual Education Plan (IEP) to set short term targets. It will arrange to review the IEP.

You and your child should be involved.

What happens if my child changes school?
If your child changes school then information, including the Statement, will be passed to the new school. The LA will consult with you about changing the name of the school in Part 4 of the Statement. You can get more information on changing schools with a Statement in place from the Parent Partnership Service.






How long will the Statement exist?
The Statement will generally remain in force until the LA stops maintaining it. The LA can only cease (stop) a Statement if it believes that it is no longer necessary. To do this the LA needs to decide whether the progress your child is making will stop if the Statement, and the provision (help) written on it, stops.  To make this decision the LA will
· carefully consider all of the circumstances

· look at the evidence from a recent Annual Review

· consider whether the objectives on the Statement have been met

· decide whether the child’s needs can be met from within the resources of mainstream schools

· consult closely with parents
Will the Statement be reviewed?
Yes, a Statement must be reviewed every year. This is called an Annual Review. You and your child should be involved. 

What is an Annual Review?

If your child has a Statement of Special Educational Needs the Local Authority (LA) must review the Statement once a year. If your child is less than 5 years old the Review may take place every 6 months. The Review looks at how the Statement is working for your child.

The Review takes the form of a written report and a meeting, usually held at school.

The Review looks at
· your child’s progress

· the Statement 

· whether or not the Statement still meets your child’s needs

Why does my child need an Annual Review?

The purpose of the Review is to
· bring together the views of you, your child and those involved in helping your child

· review the special provision (help) made for your child

· make sure that the objectives (targets) that have been set are being achieved

· set new objectives for the next year

· recommend possible changes, called amendments, to the Statement if appropriate

· consider whether or not a Statement is still needed

Who organises the Review meeting?

Your child’s Head Teacher is responsible for the meeting.

Who will attend?

The Head Teacher must invite

· you
· a teacher who knows your child

· a representative from the LA

· anyone else the Head Teacher considers appropriate

You can really make a difference if you attend the meeting and share your views. You may wish to take someone with you. This could be a friend or relative, someone who knows about special educational needs or could be a Parent Adviser from the Parent Partnership Service 

It may not be possible for everyone who is invited to attend the review meeting. The Head Teacher will try to make sure that the date fixed for the meeting is convenient for those people who have had the most contact with your child. It is important that you are able to attend.

Is my child involved?

Whenever possible your child should be actively involved in the review. He/she should be encouraged and helped to
· take part in the written reports part of the Review

· attend part or all of the Review meeting as appropriate

School will be able to help you with this.

What happens before the Review meeting?

The Head Teacher must ask for written reports from
· you (the school should give you a form for this)

· your child’s teacher(s)

· all others invited to the meeting

The Head Teacher must then
· send copies of the written reports to all those invited to the review meeting at least 2 weeks before it takes place

· ask for further views, including comments from those who are unable to attend the meeting.

What happens at the Review meeting?

The meeting will usually include

· views on the past year’s progress from you, your child and the school

· The extent to which the objectives (targets) in the Statement, or those agreed at the previous Annual Review have been achieved

· objectives for the coming year

· planning the support in school which helps to achieve these objectives

· any further action
· who is responsible for this action

· whether the Statement needs to be changed (amended)

· whether the Statement is no longer needed (ceased)
Usually the meeting will look at the Statement part by part (there are 6 parts) and discuss whether or not each part is still correct.  If it isn’t then the meeting will discuss what needs changing and will ask the LA (in the report from the meeting) to change the Statement.
For instance Part 2 of the Statement is a description of your child and his/her needs.  The meeting will decide whether or not this description is correct.  It may just need updating because your child is older and has changed.  It may be that your child’s needs have changed.  Some difficulties may no longer be there, some may have become more severe, or there may be a new diagnosis or medication.

Part 3 of the Statement has objectives (targets) and ways of meeting them, including the support your child has in school.  The objectives may need changing or the meeting may discuss the need for a change in support.  Your child may be making progress and not need so much support, or his/her needs may have become more severe and the meeting may discuss asking for more support or a different kind of support.

What happens at the meeting will be recorded (someone will make notes). It may be that not everyone at the meeting agrees about something.  If this is the case the main opinion of the meeting will be recorded and also the opinion of anyone not agreeing must be recorded too.

What happens next?

After the Review meeting the Head Teacher will write a report. It will summarise what happened at the meeting and any action to be taken. It will set out the targets for the coming year.
Most schools in Gloucestershire use a form provided by the LA.  There is a section for parents’ views for you to complete.  There is a section for your child to complete, or someone helping your child to complete on their behalf.  School will be happy to help with this.

There is a section on the form about possible changes to the Statement that have been discussed at the meeting.  The form has boxes to tick to say if the meeting thinks that
· the Statement needs to be amended (changed)

· the Statement is no longer needed

· a new full assessment (Statutory Assessment) needs to be carried out

This section should be discussed and completed at the meeting.

The report will be sent to all those involved in the Review. It will be sent to the LA. It must be sent no later than 10 school days after the Review meeting, unless it is the school holidays.

What does the LA do?

The LA must
· review the Statement in light of the report

· decide whether or not to accept the Head Teacher’s recommendations

· give its decision to you, the Head Teacher and anyone else appropriate

If the LA decides to amend (change) the Statement the SEN Casework Officer will write to you. The letter will tell you about the amendments and the reasons for them.  An Amended Statement will be enclosed. This is a Proposed (Draft) Amended Statement.

You will then have 15 days to consider these amendments.  If you agree with them the LA will send you a Final Statement.  If you do not agree with them you can discuss this with your Named LA Officer (it will tell you who this is on the letter you receive).
If you cannot reach an agreement with the LA you may wish to
· discuss it with the Parent Partnership Service

· contact the Independent Disagreement Resolution Service (mediation)

You will find contact details for these organisations at the end of this leaflet.

If you and the LA cannot reach agreement the LA will issue a Final Statement. You have a right to appeal to SEND (Special Educational Needs and Disability Tribunal).

Will an Annual Review happen every year?

Yes, as long as your child has a Statement of Special Educational Needs.

The Review may be brought forward if there are particular concerns or changes in your child’s needs.

The Annual Review in Year 9
In Year 9 the Annual Review
· reviews the Statement

· writes and arranges to review a Transition Plan
What is a Transition Plan?

The Transition Plan looks at your child’s needs as adult life approaches. It should cover planning for
· the rest of your child’s time at school

· post-school arrangements

· the move into adulthood/work

The Plan is updated at each Annual Review meeting until your child leaves school.

Who is involved?

The school,
· to provide information about learning programmes to support your child
You and your family,
· to give your views on what you think your child needs at school and afterwards
· to say what practical help you may need to support your child in developing personal and social skills needed in adult life

Your child,
· to describe his/her needs
· to say what he/she would like to do after leaving school

The Connexions Service

· the Connexions Service plays a key part in the Year 9 Annual Review and the Transition Plan. It must be involved
· a Connexions Personal Adviser must attend the Annual Review and all the following Annual Reviews

· the Connexions Service should help you and your child to identify the most appropriate provision

Social Care

A Social Worker needs to attend if
· arrangements need to be made for an assessment under the Disabled Persons Act 1986

· a young person is in public care (looked after) or is a ‘child in need’ (a Social Care definition)

Health Service

· to give advice on any services that may be needed
There may be other planning meetings to check on the progress of the Plan. You should be informed and involved.

Connexions 

Gloucester:

01452 426900
Cheltenham:

01242 250317

Stroud:

01453 757133

Tewkesbury:

01684 854940

Forest of Dean
01594 546408

Text:


07766 413219

Website:

www.connexionsglos.co.uk
Disagreement Resolution Service (mediation)

This is an independent service provided by Wessex Mediation. You can contact Wessex direct on 01823 336465 or via the Parent Partnership Service. There is a leaflet about this service available in your child’s school or from the Parent Partnership Service.
SEND (Special Educational Needs & Disability Tribunal)

SEND Helpline:
08702 412555
Website:

www.sendist.gov.uk


Parent Partnership Service

A Parent Adviser:
· can help you with written reports and meetings

· may be able to attend the Annual Review with you

· can help you to look at any changes to the Statement and discuss them with you

· can help with the Transition Plan

· can find out information for you and put you in touch with other sources of help

If you would like information, advice or support please contact the Parent Partnership Service.

Contact Us …..

Parent Partnership Service

Freephone:

0800 158 3603

Tel:


01452 426448

Text:


0777 137 1845

Fax:  


01452 544010

Email: 

pps@gloucestershire.gov.uk
Visit our website at: www.glospps.org.uk
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